Creating a Web Site Template using Composer


Objective

Save time creating multiple pages with similar features and design elements by creating and using a template.

A. Creating a Basic Template

First, consider if you need to use a template.  If you are interested in using a template, you probably have a series of webpages to create that you would like to look visually the same but each needs to contain unique textual information or content. (For example – a weekly calendar page.)

1. Create a single web page that contains all of the basic design elements you want the pages in the series to share.  This could include background color, tables, or pictures.  Remember, no content - just structures. 

2. Wherever you want to place unique text like dates or one time event announcements, type in a generic phrase which will identify the type of information the space will hold (example: date). 

3. Save the document (example: week.htm).

B. Using the Template to Create Web Pages

4. Open the template you just created.  

5. Select File > Save As.

6. Name it with a different name that reflects the content (example: weekof8601.htm).  

7. Click Save.   

C. Customizing the New Page  

8. Change the generic phrases to the specific information for this particular page.   

9. Save the page.  The new page now contains unique textual information but is structurally the same as the template page.  

D. Publish or FTP the New Page to the Web Server
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