- DAY 3 -
Using DreamWeaver Templates


Objective

Create a template from an existing file.  Create editable regions.  Create a new .htm document from a template.  Edit an existing template.  Apply a template to an existing .htm document.

Supplemental Materials

Locate the fungi folder on Scratch on Calawah. (It contains the following documents:  Fungi.htm, home_text.doc, membership_text.doc, photos_text.doc, recipes_text.doc.) Open the fungi folder and Save As 

1. What is a template?

You can use templates to create documents that have a common structure and appearance. Templates are useful when you want to make sure that all of the pages in a site share certain characteristics. 
Once you apply a single template to a group of pages, you can change information on the group of pages by editing the template and then reapplying it to those pages. While elements unique to each page (such as text describing an item for sale) remain unchanged, common template elements (such as navigation bars) are updated on all of the pages that use the template.  

2. Create a Template from an Existing Page

A. To create a template from an existing .htm document choose File > Save as Template.

B. In the Save As Template window, name the template and save.  

C. View the site window.  You’ll notice a template folder was created automatically. (Dreamweaver saves templates with the file extension .dwt in a folder named Templates in your site's local root folder. If the Templates folder does not already exist, Dreamweaver creates it when you save a new template. 
Alert:  Do not move your templates out of the Templates folder, or put any non-template files in the Templates folder. Also, do not move the Templates folder out of your local root folder. Doing so causes errors in paths in the templates. 

3. Editable Regions

A. Select the area of your template that will become an editable region.  (Select the body copy)

B. Choose Modify > Templates > New Editable Region

C. In the New Editable Region window give the editable region a name and select OK.

D. Save the Template.

Note:  If you create a template from an existing .htm document, be aware that the existing .htm document looks just like the template, but doesn’t have the template applied to it.  In order to avoid confusion, you’ll want to delete the .htm document once you have created a template from it. 

4. Create a New Document from a Template.

A. To create a new document from a template, choose File > New from Template, select the template that you just created and click Select.   

B. A new document based upon the template will open. 

C. Add a document title and body copy.  

Save your document.  

Note:  Be sure you are saving the document in the folder designated to store your Local Site.  DreamWeaver will warn you if you are about to save your document into a folder that does not contain the template being used.

5. Edit an Existing Template

A. Edit the template you created to include a link to an .htm page in your site. 

B. Save the template.

C. You’ll get a message asking, “Update template in these files?” Notice the files it’s referring to and click Update.

6. Acquire Content from a Word Document

A. Open a word document from the text_docs folder. Choose Edit > Select All.

B. Open a new .htm file by choosing File > New.  

C. Choose Edit > Paste.

D. Save the .htm file.

7. Applying a Template to an Existing Document.

A. Choose Modify > Templates > Apply Templates to Page.

B. From the Select Template window, click on the template you created and hit Select.  (In some cases you might have more than one template listed in the window.)

C. You will be prompted to Choose an Editable Region from Orphaned Content.  Click on the Text editable region and hit OK.

D. Override the generic Template page title by typing a new Page Title.

8. Save the Page.

9. Publish your changes to the Remote Site.

10. Other Global Change Tools:  Cascading Style Sheets (CSS)

A. CSS styles functions handle the application, removal, creation, and deletion of CSS styles. 

B. A style is a group of formatting attributes that control the appearance of a range of text in a single document. 
C. A CSS (Cascading Style Sheets) style can be used to control many documents at once and includes all of the styles for a document. 
D. The advantage of using a CSS style sheet over an HTML style is that in addition to being linked to multiple documents, when a CSS style is updated or changed, the formatting of all the documents that use that style sheet are automatically updated as well. 
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