WRITING TIPS

You’ll need a dictionary to figure out some of these tips.  Please don’t make these mistakes anymore.  Try to find helpful (i.e., vicious) editors for your work.  
Make sure they know what they are doing.  Use them up.

Subject and verb must agree in number. They just have to.

then/than: There’s a difference.  Look it up.

Use complete sentences.  If you want to use a phrase to qualify something in the previous sentence, do not set it off on its own; connect qualifiers to that which they qualify.  Most of the time.

A semi-colon (;) is not a big comma.  Put commas where you want the reader to pause.  Semi-colons separate two sentences but let the reader proceed without a full stop.

“It’s” = it is.  “Its” is possessive.  “Its’” just shows you never figured any of this out.

There/their/they’re: check them out; they’re different.

Your/you’re:  ditto

Possessives.  Learn the rules.  In general, for singular nouns you add “ ’s” (for example, the table’s top).   For plural nouns that end in an s, you add an apostrophe at the end of the word (for example, peoples’ rights) .  For names, you generally add “ ’s”  (for example, Bill’s book).  This is true even for names that end in an s—for example, you would write “Carl Rogers’s book . . .”—except in the case of ancient names—for example, “Jesus’ teachings,” “Socrates’ death.”
Affect/Effect: fill in this table with definitions and keep it handy

	
	Noun
	verb

	Affect
	
	

	Effect
	
	


lead/lead/led: one is a chemical element, one is a verb that involves getting a follower; the final one is the past tense of the verb.  Don’t substitute the element for the past tense of the verb even though it sounds right.

Learn typographical conventions by paying attention to printed text.  For example, periods and commas go inside a close quotation mark.  Also, use single quotation marks for quotes within quotes.  NB: Edited American English and edited English English differ in many conventions; you just have to pay attention.

