Notes for Oral Presentations

From the Publication Manual of the American Psychological Association, 5th Edition, pages 329-330

· Your presentation should create awareness about your topic and get your audience interested in it.

· The audience wants to know:

· What you researched and why.

· How you went about your research.

· What you learned as the result of your work.

· Concentrate on only one or two main points. Frequently remind the audience of your thesis by relating each section of your presentation to your thesis.

· Stick to the tested method:

1. Tell the audience what you are going to talk about.

2. Talk about it.

3. Tell them what you’ve talked about.

· Don’t read your paper! Written notes are a good idea- use an outline or a list of topic sentences.

· Rehearse, rehearse, and rehearse! This can’t be overstated. Rehearse under conditions similar to the actual presentation. For example, rehearse your presentation in front of friends or family. Being well prepared also helps defeat nervousness and anxiety.

· Visuals can strengthen your presentation immensely. If you use them, make sure there a they are readable and that their timing is appropriate. If you intend to use technology such as slides or a PowerPoint presentation, master the technology beforehand.    

