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Introduction


No intro, no thesis statement. Nothing tells reader what the paper is about.
Tells reader what paper is about but with little connection among the ideas or sentences.
Tells reader what paper is about and connects the ideas.
Clearly tells reader purpose of paper and plan. Ideas in intro are connected to each other and to rest of the paper.

Organiza-tion


Unclear; No plan. The message is so disorganized that you cannot understand most of the message.
Minimal organization; message rambles; difficult to understand relationships among ideas.
Adequate. Message is organized. Reader can understand sequence and relationships among the ideas. 
Superior. Message is well organized; writer helps reader understand sequence: announces topic, previews organization, summarizes, etc.

Correct Spelling
Many misspellings and typos; no evidence of careful proofreading
Some misspellings and typos
Most words spelled correctly. Errors might be missed by spell checker.
No misspelled words or typos.

Language
Language inadequate: grammar and vocab prevent readers from understanding the message.
Language is minimal for the task; many grammatical mistakes; simplistic, bland language; simple sentence structures and concrete vocabulary
Adequate for the task and uses appropriate language. Few grammatical mistakes; complex sentence structure and rich vocabulary
Superior for the task. Very few grammatical mistakes. Highly effective use of language to emphasize or enhance meaning. Variety of language techniques used: vivid language, metaphor, humor, imagery, etc.

Conclusion


Paper ends with no conclusion.
Conclusion does not clearly reflect the content of the paper.
Conclusion re-states or re-phrases the introduction of major points.
Conclusion uses new “twist” (analogy, story, example, extension) to re-state major points and/or raises related questions to be considered.

Adapted from TESC Master in Teaching Program- with thanks to Jan Kido

