Coauthored Evaluation Workshop I, Nov. 9, 2002

Suburban Nation

Nancy A. Parkes and Sarah Ryan, with thanks to Paul Przybylowics, who provided background materials for many of the sections for this workshop

Overview: We are going to be using coauthored evaluations for this program.  One evaluation will take the place of both your usual self-evaluation and an evaluation of your work by faculty.  Who is going to read your transcript?  The most likely readers are graduate programs and prospective employers.  So, this is a document written for an external audience, as opposed to a document meant solely for self-reflection.  Your narrative transcript will also read as a single document, so each entry should thread from one to the next.  

The coauthored evaluation that you write should be a succinct record of your achievements.  You must write this in the third person.  Your final submission should be a very polished piece of writing no longer than 400 words, or three-quarters of a page in length, 12 point Times Roman font—about three paragraphs.  Keep in mind that you want your prospective graduate school or employer to read through your entire transcript.  Brevity and clarity are keys to ensuring this.  The coauthored evaluation offers another advantage: it reduces the volume of your transcript. 

Program Description: Each course and program entry in your transcript begins with the program description.  The faculty writes this and it details what the class has done, including highlighted texts, workshops, projects, field trips, etc.  The evaluation of the student explains what the student has learned and how the student has demonstrated and applied his or her learning.  

One of the supplemental handouts for this workshop is the draft of our program description.  When you draft the third person evaluation of student work, avoid recapping information in the program description, except as you connect it directly to demonstration of knowledge.

Explanation of Coauthored Evaluation in Your Transcript: As not all the evaluations in your transcript will be co-authored by faculty and student, the following will appear immediately below the program description (or something similar):

The student, ____________, contributed most of the information in this evaluation.  Each evaluation went through a peer review process.  This reflects the student’s style, and to some degree emphasis on topic coverage.  The faculty read, edited, verified, and added information as necessary.  Faculty assumes responsibility for the veracity of the document, based on evaluation criteria in the covenant and consistent observation of the student’s work in class, group processes, and in written work.

Overview of Co-authored Evaluation: If you are new to Evergreen, you will want to begin with a statement that describes your transition to your undergraduate work here.  If you are continuing at Evergreen, you may want to begin by noting some question or focus you have further developed in Suburban Nation.  If you are concluding your undergraduate work this quarter, you will want to begin with a statement that shows how you have applied things you have learned in other programs at Evergreen and have clearly demonstrated in Suburban Nation.

This is a one-quarter, 8-credit program, so three paragraphs is an appropriate length for this evaluation. Increasingly, we are striving to shorten student transcripts to make them more clear and friendly to graduate schools and prospective employers.  By drafting and revising, you will end up with concise language that clearly describes your achievements and challenges.  Please see two sample evaluations at the end of this text for some guidance, though these clearly aren’t templates as each evaluation is highly individual in nature.

The center, or core of your three-paragraph evaluation is the place to detail development of specific skills, knowledge, and application of both skills and knowledge.  In Evergreen parlance, you will hear this referred to as “learning outcomes.”  

In your concluding paragraph, you will want to describe challenges you hope to continue working on, as well as academic areas in which you would like to gain further depth.  

Expectations of an Evergreen Graduate: Evergreen has carefully articulated its expectations for graduation.  These should guide your overall transcript and individual evaluations for each course and program.  These expectations are:

· Articulate and assume responsibility for your own work

· Participate collaboratively and responsibly in our diverse society

· Communicate creatively and effectively

· Demonstrate integrative, independent and critical thinking

· Apply qualitative, quantitative, and creative modes of inquiry appropriately to practical and theoretical problems across disciplines

· As a culmination of your education, demonstrate depth, breadth, and synthesis of learning and the ability to reflect on the personal and social significance of that learning

Demonstrated Development and Application of your Knowledge (Otherwise Known at Evergreen as “Learning Outcomes): Evergreen has established basic categories in which students demonstrate their learning.  These can help you to frame how you have demonstrated development and application of your knowledge. These include:

· Appreciation of and experience working across differences

· Collaboration and team membership

· Communication: writing, speaking, acting, listening, public expression

· Creative Expression

· Ethics and values

· Management of information

· Media, visual and technological literacy

· Organization, leadership and motivation of self and others

· Research, analysis and critical thinking

· Problem definition and solution

· Quantitative Reasoning

· Readiness to do advanced work

· Sense of and personal growth and development

· Technical proficiencies

Nov. 9 Workshop Format

· You will spend approximately 15 minutes jotting answers to the supplemental questionnaire. You shouldn’t attempt to include all the information from these answers in the narrative evaluation, which should only be three paragraphs in length. We will ask you to separately turn in your answers to this questionnaire closer to the end of the quarter.

· You will write the first draft in the third person.  (Examples attached.)  You will not have all the information to complete a self-evaluation in Week 6, but will be able to detail the first half of your work and gain confidence in writing about yourself in the third person. You will have approximately 15 minutes in class today to work on this draft.

· During the last half hour of the workshop, you will select a group of three, including yourself, from your faculty seminar. Avoid selecting students with whom you are friends outside the class.  The purpose of this team is to help you write an objective evaluation of your work. During these 30 minutes, you will share your hand-drafted evaluation with this team—reading, editing and making suggestions.

· Use these comments to revise your first draft.  By Tuesday, Nov. 12, you will have e-mailed a copy of your own revised draft evaluation to your two colleagues.  By Saturday, Nov. 19, each member of the team will e-mail comments back to colleagues on these revised drafts.  Your comments should be constructive and help your peers to write an objective, specific, and rigorous evaluation of their work. Your critique of your colleagues' drafts should be included in your portfolio.

· By Monday, December 2, you will turn in an updated full draft to faculty (by our mailbox, post office mail, or email). The draft you turn in should be responsive to peer feedback and updated.

· Make sure you save this draft of your evaluation on a disk that you will bring to our later workshop, which will be on Dec. 7.  Save your file with your last name as the file name, e.g. Flintstone. Make sure you save this as a text or Word Document.  You will also bring a hard copy of your updated draft.

· When you turn in a final draft of the evaluation for the conference, you will also turn in your completed answers to the questionnaire, taking the entire quarter into account.  This document is linked on the program web site so that you may print a clean copy of the questions for this purpose. These are due on Week 10, Dec. 14. These must be submitted on time in order for you to have an evaluation conference.

· At the end of the quarter, faculty will meet to discuss the project groups' work. We will then read the final evaluation you have submitted, and edit it.  If we are unable to agree with the assessment you have written, we can choose to write an entirely new faculty evaluation of student work.  If we choose this option, you will then need to write the standard self-evaluation of your work. Likewise, you will have the choice during the evaluation conference to opt out of the coauthored evaluation process if we are unable to reach agreement on the wording of the document.  If you opt out, you will have two days from the date of your evaluation conference to write and turn in a traditional self-evaluation.

· You are also responsible for writing an evaluation of faculty, due at the time of your conference.  At conference, we will exchange evaluations, read and discuss them, making changes as agreed to by both parties.  We encourage you to discuss your evaluation of faculty with us, but you do have the option to turn in your evaluation to the program secretary rather than to the faculty. If you choose this option, it is still due prior to the evaluation meeting with faculty, and the program secretary will hold this evaluation until your coauthored evaluations or evaluation of student by faculty is complete and signed.

Writing a Third Person Evaluation

Writing an evaluation of oneself is a difficult task.  We don’t often step back to take an objective look at our progress.  This makes it easy to lose your perspective and gloss over important details.  One of the benefits of writing a third person evaluation is that the language can help you to be more objective about your learning and work.  You must talk about yourself as though you were another person.  Although you may initially feel uncomfortable with this process, your discomfort will pass with practice and continued drafting.  You are developing some new skills, a process that always feels a bit awkward at first.  These skills will also help you to evaluate others as you move through your career and through civic organizations requiring peer or employee evaluation.

Sample Evaluation #1
This was Liz Lizatone’s first program at Evergreen.  She attended 8 of 10 all-day classes, completed most assignments, and generally participated in most program activities.  Liz began the program with a goal of increasing her awareness of how government policies have shaped inequality in access to housing.  She demonstrated a strong understanding of this issue in a response paper on Black Wealth/White Wealth, in her seminar comments related to specifics in our texts, and in her group project.  Liz’ project group evaluated the Levittown, NY, suburb, and her greatest contribution to this effort was a clear explanation of how federal policies facilitated discrimination in early Levittown.

Liz worked to strengthen her academic writing skills this quarter and would benefit from taking advantage of workshops offered by the Writing Center, focusing on citation techniques.  She spoke frequently in seminar and would benefit from learning to relate her comments to specific issues in the texts, as well as by developing more reflective listening skills.  These efforts will also help her to develop more critical thinking skills.  Liz was a strong and collaborative member of her project team, demonstrating leadership skills in helping this group to organize and complete its tasks.  She showed skill at being able to clearly define problems at Levittown, and to formulate potential solutions.  Finally, Liz demonstrated developing quantitative skills as she used information from our Census Workshop to prepare attractive and informative graphs for her project presentation.

Liz is most proud of her work in the collaborative project.  She made substantial progress in her work throughout the quarter, and looks forward to improving her critical skills as she moves forward with a broad array of courses and interdisciplinary programs at Evergreen.

Credit equivalencies:

4 quarter hours U.S. History

3 quarter hours environmental studies

Sample Evaluation #2

Ian Inasmuch surpassed all program requirements and fully participated in each program activity.  He receives full credit for his consistently high quality work throughout the quarter.  This was Ian’s final program at Evergreen, and he clearly brought to task the many skills and the knowledge he has acquired throughout his undergraduate career, particularly in the areas of environmental science and sociology.

Ian’s goal for the quarter was to integrate his background in natural history with a greater awareness of how ecological processes are affected by political and cultural processes.  He clearly exceeded his own goal, bringing this focal point to each carefully crafted paper, and in the cogent comments he shared in seminar.  In our seminar discussions, Ian always related his comments to the primary texts and the comments of his colleagues.  Ian demonstrated mastery of quantitative analysis as he quantified environmental impacts in Olympia’s Grass Lakes Development, demonstrating strong skills in using Excel and presentation software.

As he completes Suburban Nation, Ian is applying for admission to several graduate programs in Urban and Regional Planning. The skills he has honed in this program show that he is an exceptional candidate for graduate work.

Credit equivalencies:

4 quarter hours U.S. History

4 quarter hours environmental studies
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