AMERICAN INDIANS AND THE CONSTITUTION
INSTRUCTIONS AND TIPS FOR SEMINAR LEADERS
The seminar leader keeps the discussion going. If the discussion seems to reach an endpoint on a particular topic, the leader helps the discussion to transition to another topic.
The seminar leader keeps the discussion on track. Occasionally, a discussion gets off track and someone needs to bring this to the attention of the rest of the group. If no one does, the seminar leader should. One way to tell if the discussion has gotten off track is if it gets too "chatty" or anecdotal. While some anecdotes may be useful, practical and appropriate to illustrate a point, it is easy for them to motivate other students to reply with other anecdotes that may quickly deviate from the topic. It takes a certain amount of discipline and skill to keep the discussion substantive and focused on the seminar topic. This is part of learning to seminar well. 
The seminar leader also tries to ensure, to the extent possible, an equality of participation in the discussion. While it is usually counterproductive to put anyone on the spot to express his/her views at any particular time, a good seminar leader will be on the lookout for views that got ignored or overlooked but that merit further consideration. With the fast pace of communication, it is easy for discussion to move on without addressing a participant's concern, view or question. A good seminar leader will take the discussion back to an overlooked issue or underdeveloped treatment of it. The seminar leader can say something like, "A few minutes ago, John raised the issue that gun control is more about regulating guns than taking away the right to bear them. I'm not certain that we discussed that issue very thoroughly. Do you want to say something more, John, or does someone want to add something before we move on?" The seminar leader can also say something like "Does anyone who has not expressed a view on this issue want to say something before we move on?" This can provide "space" for the "quieter" students to interject something without feeling put on the spot. 
The seminar leader tries to bring some order to any chaos that may ensue during the seminar.    
The seminar leader brings closure to the discussion about 10-15 minutes before the scheduled end. An effective way is to allow everyone to provide a  final comment, but you may try any other technique you wish. Sometimes the discussion is so good right up to the end of the two hours that you do not want to interrupt in order to bring closure.  
The role of the seminar leader is not to carry on a two-way discussion between herself and others.  The seminar leader should avoid, as much as possible, getting directly involved in the discussion except to move it along, mediate, keep it on track, help direct it, etc.
