
Blogging at Evergreen 
 
What is a Blog?  
A blog is an online public journal or web-log. Each of you will have your own place to 
blog that you can access from any internet connected computer. You have the ability to 
post both text and pictures and anyone with access to the internet can read and 
comment on your posts. 
 
How do I login? 
 

1. From any web browser go to 
http://blogs.evergreen.edu and click on the 
Login to your blog link. 

 
2. Login using your Blog Login  

 
• Your login is:  

 
• Your default password is:  

  
 

 
 
 

MovableType Main Screen 
 

 
 

Create new entries and 
manage your existing blog 
here 
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Change your Password and Profile Preferences 
Once you have successfully logged in for the first time it’s a good idea to 
change your password. You can also change your username and provide 
an e-mail address.  

 
1. Select Edit Your Profile and modify 

 
2. Add your email address 
3. Change your password 
4. Enter your Birthplace. If you forget your password a new one will 

be sent to the email address you enter 
5. Click Save when you’re done 

 
 
Change the name of your Blog 

1. Select Configuration from the Main page 
2. On the Core setup page type in the customized name of your Blog. This will be 

the name displayed at the top of your blog.  
3. Do not change any of the path settings on this page. That may break your blog. 

 
 
Post to your Blog – (Create New Entry) 

1. Select Create Entry from the Main 
page 

2. Title your post 
Alert: You must title your post for 
syndication to work properly! 

3. Blog away in the Entry Body 
 
 

 
 
4. Keep the Post Status at Draft if you’re 

not ready to publish. When you are 
ready to post change the Post 
Status to Publish 

5. Hit Save (or preview if you’d like to 
see how it will look before you publish) 

 
View your Blog 

1. After you post your entry you can View your site. 
2. Click on the View Site button at 

the top of the page and a new 
browser window will open of your blog site. 

3. Note the URL in the address field. You can copy and paste this address if 
you’d like to link to it from your personal web page. 
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What’s the web address of my Blog? 

http://blogs.evergreen.edu/blogs/students/yourusername 
 

 
 
 

Post an image 
1. From the left hand menu select Upload File 
 
2. Select the Choose File button to browse your hard-

drive for an image to upload. Make sure it’s web-
ready  

a. JPEG, GIF or PNG 
b. no bigger than 100Kb 
c. no spaces in the file name 

 
3. Select Local Site Path and hit the Upload button 

 
 

4. Choose create a new entry and select whether or 
not you’d like the image to open a new window 
(pop-up) or be embedded in the post. 

 
 
5. Complete the new entry by Titling it and adding 

text before or after the html linking to your image 
that was added in your Entry Body. 

6. Click Save and then View Site to see the new 
entry 

 
Editing Entries – Edit/Delete posts 

1. From the Main Menu select Entries 
 
2. From here you can click on the link to an entry to edit it 
 
3. or click the delete check box and click the Delete button to remove the entry all 

together 
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Solutions to common problems: 
 
¾ If posts or changes to your blog aren’t taking effect try rebuilding the site 

and refreshing the page in your browser. 
 
¾ If you’re planning on using categories make sure to configure your archive 

preferences. 
1. Select Configuration 
2. Choose Archive Files from the top-right menu  

3. Check the Category box to enable the archiving of categorized posts. 
4. Click Save Changes and Rebuild your site. 
 
 
 


