Transcription 

Language & Law

Presentation of Self

There are many transcription conventions.  We will use a most common one.  

· Always number every line.  In Word, go to Page Setup under “File.” Click on the tab “Layout.”  You will see “line numbering box.” Select it and then answer the questions.

· Indent 5 spaces and use a capital letter to indicate the speaker.  

· Capitalize the First word in the utterance. 

· Use punctuation only as noted below

· Try to be very accurate 

Pauses


(0.5)
Time pauses if possible

Micropause

(.)
This would be a slight hesitation

Stress
Italicize the syllable or single syllable word that receives stress either by pitch or volume

º
degree symbol before utterance indicates very low volume

Overlap
[       ]  place the square brackets around the overlapped words and line them up so it is visually clear that there is an overlap

Latching
= at the end of one speaker’s turn and again at the beginning of the next speaker’s turn indicates that the second speaker begins talking immediately; it’s almost an overlap

I-I-it
hyphens indicate a false start

Uh, um
write out “pause fillers”


Ye:::ah
colons indicate a lengthened vowel

hh


breath sound

(   )


inaudible

((laughs))
use double parentheses for paralinguistic details and gestures if relevant

.
Use a period only if the intonation falls

?
Use a question mark only if the intonation rises

Example I

C
Counsel

W
Witness

1     C:
 Now wasn’t it true that the area where the car stopped is some distance from any 


2
 house?

3
 (2.0)

4     W:  Yeah


5     C:   And (.) was it pitch dark or could you see Mr-Mr. [Brown? 

6     W:                                                                                   [ºI could see ‘im.] 

7     C:   Could you repeat that?

8     W:  I could see:: ‘im.                                              

