Grammar Checklist

1) Avoid contractions.  Period.


(can’t, don’t, won’t, wasn’t, etc.)

2) NEVER, EVER write “it’s”.  Period.  


(Correct: America lost its sense of direction in 2001.)

3) Beware of apostrophes. 


(They ate the pioneer’s food.  – one pioneer, the food OF the pioneer)


(They ate the pioneers’ food.  – many pioneers, the food OF the pioneers) 


(They ate the pioneers food.    – this makes no grammatical sense)


(They ate the pioneers.            – this makes sense if they are cannibals)



4) Avoid the use of personal pronouns.

(“I think….”   “You can see….”)     – It is your paper.  Let your argument speak 

 for itself.

5) Use the active voice.  


PASSIVE





ACTIVE

The communist regime was defended 
    Reed defended the communist regime.

by Reed.

It was believed that change


    Reed believed that change 

was necessary.




    was necessary.

6) Be consistent in verb tense.


Switching back and forth from present to past tense (“White finds 

fault…White believed”) is confusing for your reader.  Writing in present tense 

is challenging when the material being analyzed refers to events that took place in the past.  The simplest approach is to stick to the past tense throughout.

7) Avoid rhetorical questions.

(“Why did the Yakima Indians oppose the dam?” – Note that this simply takes up  space.  Provide an answer instead: “The Yakima Indians opposed the dam because….”)

8) Led is the past tense of the verb “to lead.”

(When did Lincoln lead America?  He led America during the Civil War even though he wrote with a lead pencil.)

9) “Would have”, never “would of”


(I would have preferred a beer.)

10) Omit needless words.

11) Proofread intensively with human (not computer) eyes.  

