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CHAPTER ONE and CHAPTER TWO

Chapter one and two are introduction of improving note taking skills.  These chapters emphasizes the importance of recognizing what you value, your priority, and goals in help you structure your strategies and manage your time.  These chapter discuss ways of balancing your priorities, and extract time to set aside for documenting your students.  This chapter gives the audience a list of tips, how to get started, and when to start.  

CHAPTER THREE: Tools of the Trade

Discuss the value of having different kinds of tools available when taking notes on students.  This chapter discusses how you can manage your time from knowing what you can do with these tools.  It gives different types of common tools, and various ways you can utilize them to enhance the quality of your note taking, and the time managements.

CHAPTER FOUR: When to Write

Navigates audience on when to take notes, and how do you determine when is the best time for you to take notes.  This chapter also discuss about factors that determines when you should take notes.  It also talks about your way of work, your personality, your goal, are factors that influence how you take notes, when you take notes, and where.  This chapter also discuss how you can preserve you note taking routine.

CHAPTER FIVE: What to Write

Chapter five discuss observations that are worth noting, contents of notes, when and what to include during note taking.  Power (1996) also discuss strategies in dealing with redundancy in note taking. 

CHAPTER SIX: What to do with What You’ve Written

Discuss about what you do with the notes you have gathered.  This chapter discuss ways of interpreting notes you have taken, and making assessments.

CHAPTER SEVEN: Bringing it all Together: Two Teacher

This chapter discusses integrating you note taking, documentation of your students to your role.  This chapter explores factors that bring value and meaning of your note taking to your role as a teacher.
